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CONSTITUTION & BY–LAWS

MICHIGAN POSTAL WORKERS UNION, AFL-CIO

as amended at the 26th Biennial Convention - May 2018
PREAMBLE

We believe in true Unionism by and for the Postal Employees of the United States and its’ possessions.

We believe that through a strong and democratic trade Union, the best interests of Postal Employees can be achieved.

We believe that our aims and beliefs must, and only be had through one Union for Postal Employees.

We believe in affiliation with the Michigan State AFL-CIO.

ARTICLE 1 - TITLE

This Union shall be known as the Michigan Postal Workers Union, AFL-CIO.

ARTICLE 2 - GOVERNMENT

It shall be autonomous in Government with the American Postal Workers Union, AFL-CIO, except that it shall not contravene the Constitution of the American Postal Workers Union, AFL-CIO.

ARTICLE 3 - OBJECTIVE
The objective of the Michigan Postal Workers Union (MPWU), AFL-CIO shall be:  to unite all postal employees into one brotherhood for their social and economic advancement; to particularly promote the interests of all postal employees; to aid in building a better Postal Union; and to encourage small locals and members-at-large to unite into Area Locals.
ARTICLE 4 - AFFILIATION

Section 1.  We believe in affiliation with the American Federation of Labor and Congress of Industrial Organization, as a medium of expression and for moral support, also mutually aiding in the betterment of the standard wage earners.

Section 2.  This Union shall be affiliated with the Michigan State AFL-CIO.
ARTICLE 5 - MEMBERSHIP

Section 1.  Any Postal Service employee not exercising Supervisory authority is eligible for membership.

Section 2.  No eligible members shall be denied membership in any Local because of race, color, creed, sex, sexual orientation, nationality, handicap, political affiliation, age or religion.

Section 3.  There shall be not more than one (1) Local of this Union in any Postal or Federal Installation.

Section 4.  Honorary membership can only be conferred by a Convention of this Union, providing said member has already been granted honorary membership by his/her Local. Local Honorary membership having been granted, automatic honorary membership shall be granted at every Convention, to all members in good standing who desire to continue their affiliation with this Union, and who have been retired in the year preceding such Convention, and under the same conditions to all surviving dependents of any deceased member in good standing. Such honorary members shall not be eligible to hold office in the Union or act as a delegate to any Convention and may not be counted by Locals in determining their representation for Convention.

Section 5.  Non-affiliated Locals, including suspended or previously disaffiliated Locals, requesting affiliation, reinstatement, or reaffiliation with the MPWU, shall be required to remit no less than three (3) months back per-capita taxes no later than the last day of February preceding the Convention, and the affiliated or reaffiliated Local’s representation at the Convention shall be computed on the basis of the previous twenty-four (24) months average paid membership.
ARTICLE 6- LOCALS AND AREA LOCALS

Section 1.  Locals and Area Locals shall be fully autonomous in government except that they shall not contravene the Convention as here stated or hereinafter amended.

Section 2.  The State Union recognizes and encourages, on a voluntary basis, Area Locals within the sectional centers in Michigan. Area Locals shall have such rights and privileges as granted any other Local. The Executive Board actively participates in the development as well as providing education and financial assistance in the formation of Area Locals.
ARTICLE 7 - TIME OF CONSTITUTIONAL CONVENTION AND 
ELECTION OF OFFICERS

Section 1.  The Michigan Postal Workers Union, AFL-CIO, shall convene the same year as the National Convention of the American Postal Workers Union, AFL-CIO, on any Thursday, Friday, and Saturday in April or May in any week except that precedes Easter Sunday.
Section 2.  It shall be the sole responsibility of the State Union to plan and expedite the proceedings of the Convention, including suitable and ample accommodations for delegates. It shall further be the responsibility of the State President to appoint two (2) members of the Michigan Postal Workers Union, AFL-CIO, and the President of the State Convention Committee to work with any Local who represents the Convention location as voted under Article 7, Section 5. The financial responsibility of the State Convention shall be solely that of the Michigan Postal Workers Union, AFL-CIO.  All contracts with hotels will be reviewed by the President, Executive Secretary, Secretary-Treasurer and Director of Research and Education prior to signing or agreeing to any contract.
Section 3.  The Convention shall convene at 9:30 a.m. on the first day and recess at 11:30 a.m., immediately after the committee assignments and reconvene at 3:00 p.m. This time is to be utilized for official use by the committees. The Convention shall remain in session until completed.

Section 4.  [A] Nominations for all candidates for all elected offices of the MPWU shall be the last order of business on Friday of the Convention. A member, in good standing not at the Convention, can provide a written nomination for themselves for any elected office of the MPWU, which will serve as their acceptance. All written nominations must be received by the MPWU Executive Secretary via US Mail, faxed, e-Mailed or hand delivered, by the close of nominations for the elective office of the MPWU Convention.
[B] No candidate shall be allowed to run for more than one (1) office, except a person running for a Craft Director position, may run also for Area Director of his/her area. Any nominee must accept or decline a nomination for office, prior to the closing of nominations for that office. 
[C] Convention Delegates, as well as the Convention City, shall take place in conjunction with Executive Board/Officers nominations. 
[D] Saturday, from 10:00 a.m. until 1:00 p.m., shall be reserved exclusively for the purpose of caucuses.

Section 5.  The election of Officers will take place at 1:00 p.m. on Saturday of the Convention.   President, Secretary-Treasurer, Executive Secretary, Director of Education, Human Relations/Compensation Director, Legislative Director, Editor, Three (3) Craft Directors, Area Directors, Veterans Director, Convention Delegates, plus Convention City, will be elected at this time, by secret ballot.

Section 6.  [A]. The three (3) Craft Directors shall be elected by secret ballot in accordance with Section 5 above, but Craft Directors shall be elected from delegates from their Craft only. 
[B]. Area Directors shall be elected by secret ballot from delegates, present from their Area only. If a Craft or Area Director is not represented by at least one delegate to the Convention, or if there are no candidates from a specific Craft or Area, for the position of Area Director candidates will be accepted from other Areas or dues-paying retirees if there are none from the Area for the position (elected by the delegates from the Area), if there remains a need for the position of Area Director after this or Craft Director then the President shall appoint a member of that Craft or Area to that position, with the advice and consent of a majority of the Executive Board. 
[C]. If after three (3) ballots have been cast, a tie exists, a toss of a coin will break the tie.

Section 7.  All terms of office shall be from the date of the certification by Election Committee, until the conclusions of elections, at the next scheduled MPWU State Convention.

Section 8.  Any retired member, who is paying full dues to their Local Union, may hold office in this Union. Any retired member who retires from State Office, can at the discretion of the President, be used in an advisory capacity. 
Section 9.  The MPWU constitution committee shall consist of (1) one local president (or designee) from each active chartered local in the MPWU.
ARTICLE 8 - REFERENDUM ELECTION PROCEEDINGS

Section 1.  Referendum elections provided for in Article 16, shall be conducted as follows: The Executive Secretary shall be responsible for mailing referendum election ballots to each member in good standing.

Section 2.  The member when voting shall indicate their choice by making an appropriate mark opposite the “Yes” or “No” options on the ballot. The member shall then place the ballot into the envelope, and forward it to the Chairperson of the Election Committee at the Post Office Box designated by the President. No other material may be included except official referendum items approved by the Convention, and it shall not contain any means of identification.

Section 3.  Ballots shall be in the hands of the Election Committee and postmarked no later than thirty (30) days from the date the ballots were mailed to the membership by the Executive Secretary, under the provisions of Article 16 and Article 8, Section 1, above. The Chairperson of the Election Committee shall prepare a tally sheet showing the vote’s cast by the membership. The counting of the ballots must be completed no later than ten (10) days following the deadline for receipt of the marked ballots.

Section 4.  Locals shall receive ballots for all their membership, but each ballot sent be prorated so as not to exceed the members on which per capita is paid, as per Article 13, Section 1.

Section 5.  The ballots shall be counted in the presence of three (3) members of the Election Committee. A majority of the votes cast shall be necessary for approval of referendum, except that any proposed Constitutional Amendment voted on in a referendum election shall require a two-thirds (2/3) majority of the votes adoption. After certification of the election results, it shall be the duty of the Executive-Secretary to announce the tabulation of ballots, in the Michigan Messenger, or by any means prescribed. In the event of a tie, the referendum issue shall be considered to have failed to obtain a majority of votes cast, and will fail to be adopted. The Chairperson of the Election Committee shall retain the ballots for a period of one (1) year following the election, at which time they shall be destroyed.

ARTICLE 9 - REPRESENTATION

Section 1.  Each Local Union, or Area Local affiliated with the MPWU shall be entitled to representation in the State Convention on the following basis: All locals shall receive one delegate for each twenty (20) members or any portion thereof. To be computed on the basis of the previous twenty-four (24) month’s average paid membership. In addition, no Local may pay more than three (3) months back dues at one time, prior to the State Convention. 

Section 2.  Credit for Locals making per capita payments, shall be given on the basis of the average number of members upon who per capita payments were made in the twenty-four (24) months, from the 1st of march to the last day of February, preceding the Convention.

Section 3.  Providing that any local, whose charter in the APWU has not been in existence for over one (1) year, is entitled to representation at the Convention, on the average amount of per capita tax paid, on their membership, since its admission into the APWU.

Section 4.  On a roll-call vote, or a vote-by-ballot; each Local shall be entitled to the number of votes equal to the number of delegates to which they are entitled.
Section 5.  The Convention can, at its pleasure give Members-at-Large in attendance, one (1) vote provided not more than three (3) attend the Convention. If more than three (3) attend, the Chairperson of the Convention, shall appropriate one (1) vote to every three (3) Members-at-Large.

Section 6.  No Local shall be represented by proxy. A delegate must be a member in good standing of the Local which he/she represents and must not be an employee in any office except one in which his/her Local or Area local has jurisdiction.

ARTICLE 10 - OFFICERS

Section 1.  Officers of this Union shall consist of the President, Secretary-Treasurer, Executive Secretary, Director of Education, Editor, Human Relations/Injury Compensation Director, Legislative Director, Three (3) Craft Directors, Area Directors, and Veterans Director. Such Officers shall be elected in the manner as described in Article 7, Section 4, 5, and 6.

Section 2.  The Area Directors shall represent areas as follows: Area 1 (480 & 483), Area 2 (482), Area 3 (481), Area 4 (484-485), Area 5 (486-487), Area 6 (488-489), Area 7 (490-491), Area 8 (492), Area 9 (493-494-495), Area 10 (496), Area 11 (497), Area 12 (498-499).                                                                        

Section 3.  The Craft Directors shall represent the following Crafts: Clerks, Maintenance, and Motor Vehicle.

Section 4.  [A] When any Officer of this Union is promoted to a supervisory position or otherwise becomes ineligible for membership as provided in Article 5, of the American Postal Workers Union, AFL-CIO Constitution, he/she shall automatically be dropped as a member of the Executive Board and the vacancy shall be filled in the manner described here-in-after.

[B] When a vacancy occurs on the Executive Board, the President shall have the power to fill such vacancy; however, prior to filling such vacancy, the MPWU Local Presidents shall be provided an opportunity to recommend candidates to fill the vacancy prior to the President’s official appointment.

[C] In the event the office of President is vacated: The Executive Secretary shall immediately call a meeting of the Executive Board and nominate candidates to fill the unexpired term of President.  The Executive Secretary shall appoint a three (3)-person election committee of MPWU members in good standing.  The Election Committee will hold a Secret Ballot Election by certified priority mail within 14 days after nominations, with the Executive Board of the MPWU. The vote will be among Executive Board members, a sim​ple majority will elect the next President.  If a tie exists after the election, cutting the highest card will break the tie.
[D] In the event the President is temporary unable to perform the duties of his/her office, up to one hundred (100) days, this responsibility and authority shall rest with the Executive Secretary. Any absence in excess of one hundred (100) days, provisions of Article 10.4.C will apply. 

Section 5.  The Finance committee shall consist of three (3) members, and those members shall be from different locals. (if an audit committee member is not in attendance, the President can appoint another member, but must remain in the context of the different locals.)  The Finance Committee shall conduct a line-by-line audit of all the financial records, books, and accounts of the Michigan Postal Workers Union, AFL-CIO, and its Officers annually at the biennial State MPWU Convention, and at the biennial Education Assembly, for the previous year. An audit will be made for all funds and accounts.

Section 6.  The Executive Board of the MPWU shall consist of the following officers; President, Secretary-Treasurer, Executive Secretary, Director of Education, the three (3) Craft Directors, Legislative Director, Human Relations Director, and Veterans Director and the Area Directors.

Section 7.  The Executive Board shall ex officio, constitute the Board of Trustees of the MPWU. The duties of the Executive Board shall be to administer the personal property of the MPWU with full power to administer the estates of the Michigan Postal Workers Union, AFL-CIO. The Executive Board shall oversee all activities of this Union not otherwise provided for, and act in all emergencies. In the event it is necessary for the Executive Board to act on the issues other than those covered in the two meetings authorized in Section 11, of this Article, such shall be taken by means of a telephone call.

Section 8.  The Advisory Board of the MPWU will consist of representatives of any member Local Union. Advisory Board members shall be notified of Executive Board meetings, by the Executive-Secretary, and shall have the right to participate in debate and advise the Executive Board. However, no member of the Advisory Board shall have the right to vote in Executive Board proceedings. The expense of attendance by representatives of member Locals shall be borne by the Local Union, or Area Locals, or by the representative, but shall not be borne by the MPWU. This also includes a member of the Michigan POWER. Such representative shall be chosen by majority vote of the POWER members present at a caucus to be held at the conclusion of the MPWU Biennial Convention. The POWER representative must be a member of the MPWU and only the members of the MPWU can vote for the POWER representative.
Section 9.  The Union shall defray lost time and all necessary expenses of its officers while on Union business, except when attending Conventions, as Official Delegates. Lost time will be paid to a State Delegate only when the Convention so designates. The MPWU shall authorize a compensation to be given to APWU retired members working as MPWU Officers. This compensation will be twenty dollars ($20.00) per hour. This compensation will not exceed eight (8) hours per day. [A] The MPWU will provide for reimbursement of Sick Leave and Annual Leave for all State Officers who accrue in excess of 80 hours of LWOP due to what is defined as MPWU Union time. This will be paid in increments of each 80 hours that has been lost.

Section 10.  Each State officer shall have not more than one (1) vote at Conventions and meeting of the Michigan Postal Workers Union, AFL-CIO.

Section 11.  MPWU Executive Board meetings will be held at the time of the State Convention and the MPWU Educational Assembly, and at any other time the President or majority of the Executive Board feeling there is a need for such meeting.  These meetings will be conducted via phone for those board members that are not physically present at the MPWU State Convention and/or MPWU Educational Assembly. 

Section 12.  The Executive Board minutes and standing motions/policies shall be transmitted to all Executive Board members as well as all Local Presidents no later than seven (7) days after the conclusion of each Executive Board Meeting.  All Standing Motions passed by MPWU Constitutional Conventions shall be printed in the back of the Constitution Book and shall have the date they were enacted identified.

Section 13.  The Michigan Postal Workers Union shall defray lost time and all necessary expenses when planning and running the State Convention and Education Assembly.  Officers compensated are the President, Secretary-Treasurer, Executive Secretary and Director of Education.
ARTICLE 11 - DUTY OF OFFICERS

Section 1.  President: It shall be the duty of the President to preside at all Conventions and meetings of the Executive Board. The President shall submit to the Editor an article for publication in the Michigan Messenger six (6) times a year. The President shall be a member of all Committees. The President shall appoint necessary Committees at each Convention. The President shall fill all vacancies, for any cause, except when the vacancy is that of the President himself or herself, until such vacancy is filled by an election as outlined in Article 10, Section 4.C & D.  The President shall have as one of his/her primary responsibilities of organizing and administering the MPWU Legislative program. The President shall be the Chairman of the Organizing Committee. The President shall submit to each convention a written report of the President’s official acts during his/her term of office. The President shall sign all orders of the Secretary-Treasurer and shall approve no more than five (5) days, per month per person of lost time. When the President approves actual lost time in excess of five (5) days, a full explanation of its use shall be made at the following Executive Board meetings. The President shall have jurisdiction over the functions of the Officers of this Union. The President shall retain a master set of this Constitution and these By-Laws, show the latest amendments and have the same available to all Conventions and meetings of the Executive Board.
It shall be the duty of the President to appoint three local Presidents or designee, not on the Executive Board, and the MPWU Secretary-Treasurer to a Budget Committee. This committee shall meet no later than the second week in March. The sole purpose for this committee shall be to create a budget recommendation to be presented to the Executive Board for modification if necessary and approval.  The MPWU president will hold a meeting of the affiliated local presidents at each convention and at other times the MPWU president deems it necessary. There shall be no less than two affiliated presidents’ meetings per calendar year.  Teleconferencing for these meetings shall be available. 

The salary of the President shall be $2,300.00 (Twenty-Three Hundred Dollars) annually.

Section 2.  Secretary-Treasurer: The Secretary-Treasurer shall be the financial officer of this Union, and shall receive and deposit all monies received from any source in the name of the MPWU, AFL-CIO, in a bank under supervision of the Federal Deposit Insurance Company. The Secretary-Treasurer shall send the monthly financial statements, including income, expenses and dollar amount to the local presidents belonging to the state organization on a quarterly basis. The Secretary-Treasurer shall submit a written report to the Convention delegates, of all monies received and disbursed and the Secretary-Treasurer shall be the custodian of the official seal of this Union. The Secretary-Treasurer shall issue the Convention Call, at least, thirty (30) days prior to such meeting. The Secretary-Treasurer shall distribute and collect credentials of the delegates. The Secretary-Treasurer shall keep a record in a ledger provided for that purpose, the dues payment of each Local Union and names and addresses of each member-at-large making payments.  The Treasurer will ensure that all financial records/information are regularly inputted and updated into QuickBooks or any other program equivalent capabilities. 

The Secretary-Treasurer shall issue identification cards to all officers and members assigned to organizational work and approved by the Executive Board. The Secretary-Treasurer shall purchase the necessary letterheads and envelopes for use by this Union from a Union printer. The Secretary-Treasurer shall submit the books of the Union to the financial committee at the end of each fiscal year for an audit and shall turn them over to his/her successor all books, records of his/her office, not later than twenty (20) days following the installation of his/her successor. The books must be audited within this stated period.
The Secretary-Treasurer shall be a member of the budget committee and provide all necessary documentation so that this committee can create the most accurate budget possible.

The Secretary-Treasurer shall issue a letter each year on September 1st, and February 1st, to all local Presidents of the MPWU stating at least these words, “In order to operate the MPWU in a sound fiscal manner the Secretary-Treasurer of the MPWU is required to be informed prior to March 1st, if your local chooses to remit per capita tax on less than its full membership. Locals wishing to remit per capita tax on less than its full membership for the fiscal year must send that information to the Secretary-Treasurer of the MPWU no later than March 1st.  

The salary of the Secretary-Treasurer shall be $1,600.00 (Sixteen Hundred Dollars) annually.

Section 3.  Executive Secretary: The Executive Secretary shall keep a complete record of all proceedings of the Michigan Postal Workers Union, AFL-CIO, including Convention and meetings of the Executive Board, in a uniform minute book provided for that purpose and shall furnish a copy of such records and proceedings to the President within sixty (60) days thereof. Convention proceedings shall include all written reports of officers, and committees, the complete list of all delegates, Officers, and distinguished visitors in attendance. If the record of the MPWU Convention indicates a change to the MPWU Constitution, the Executive Secretary shall create and present to the MPWU President a proposed Amended Constitution and the Convention record within 60 days of the MPWU Constitutional Convention. The Executive Secretary shall be responsible for assisting the President in implementing the Legislative aims and aspirations of the MPWU. The Executive Secretary shall have charge of all matters pertaining to the office generally not detailed to others, and perform such duties as may be requested by the Executive Board.

The Executive Secretary shall provide copies of all Constitutional Resolutions to the Constitutional Committee Members, two (2) weeks prior to the State Convention.

The salary of the Executive Secretary shall be $1,100.00 (Eleven Hundred Dollars) annually.

Section 4.  Director of Education: The Director of Education shall plan and conduct a comprehensive program of Labor Education for Local members, members-at-large, and officers. The Director of Education shall coordinate Michigan Postal Workers Union, AFL-CIO training activities with those of the National Office, Educational Institutes, and other Labor Unions. The Director of Education shall plan, as a minimum, one (1) official Area meeting held each year. The area meetings will be rotated with three (3) areas to be determined numerically 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, and 12. These Area meetings shall center on specific subject areas of interest and concern including legislation and stewards. Where there is a registration fee charged for Educational Assembly and/or Area District Meetings, APWU members belonging to the host local shall be charged 40% of the registration fee, provided they pre-register and only attend classes. 
The Illinois Postal Workers Union shall be invited to at least one (1) of these assemblies per year by mail.           
The salary of the Director of Education shall be $800.00 (Eight Hundred Dollars) annually.                                                                 

Section 5.  Editor: The Editor shall edit and publish the official paper of this Union, The Michigan Messenger, six (6) times each year. The Editor shall publish the deadline for submission of articles for any issue of the Michigan Messenger in that same issue of the Michigan Messenger. The Editor will ensure any issue of the Michigan Messenger will be sent to the publisher no later than 5 days after the deadline for submission of articles for that same issue of the Michigan Messenger. As directed by the President, the Editor shall regularly issue information bulletins to Locals, Area Locals and Members-at-Large on current developments in the Postal Service and within the Union. The Editor shall develop and maintain the Michigan Postal Workers Union, AFL-CIO emergency communication network. The Editor will encourage MPWU affiliated locals and their editor to join and belong to the National Postal Press Association and the Michigan Labor Press. The Editor will provide guidance (if not in attendance by telephone) to facilitate a meeting between the editors/designees in attendance or not in attendance at the State Educational Assembly and Constitutional Conventions to discuss items relevant to the issues of the period. The Editor shall also maintain any address files necessary to cover all those, not members of this Union, who have been authorized to receive the Michigan Messenger.                                           

The salary of the Editor shall be $800.00 (Eight Hundred Dollars) annually.

Section 6.  Area Directors: Area Directors shall be responsible for grievances, organizational work and membership in their respective Areas. Area Directors are to be elected from established Areas, as outlined in Article 10, Section 2. [A] It shall be the responsibility of the Director of Education to coordinate Area Assemblies in conjunction with Area Directors as to program content and dates of assembles. As a minimum, one (1) official Area meeting shall be held each year.  The area meetings will be rotated with three (3) areas to be determined numerically 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, and 12. At least 3 Area Directors shall coordinate such meetings.  Plans for Area Assemblies will be published in the Michigan Messenger and on the website, with dates, places, and proposed programs.  Immediately following knowing of dates and location and agenda, all locals will be informed by e-Mail and US Mail.”
[B] Area Directors may appoint, as necessary, with the approval of the President, an Assistant Area Director, to assist in the functions of the Area Director’s office, and to be compensated at the same rate as other officers.                                                                     

[C] Area Directors are responsible for reporting to their respective Areas, and representing the MAL’s in their Area. The Area Directors duties are also to act as a liaison between the Area membership and the State President.

(D) Area Directors shall be compensated for lost time and expenses while representing/ organizing members at large in their respective areas. Any lost time in excess of three (3) days per month must first be authorized by the President of the MPWU.

[E] Area Directors are responsible for ensuring that all the MAL’s and small offices, (with less than 20 employees) in their Areas, are provided with the information necessary to contact their Area Director, and the MPWU Officers. In addition, Area Directors shall be responsible for making contact by any means to each MAL and small office, (those not in Area Locals, and those with less than twenty (20) employees, each calendar year.) If no contact is possible, the Area Directors shall report promptly, such inability to make to the MPWU Executive Secretary. Area Directors shall also be responsible for visiting as many small offices within their Area as possible: during the calendar year, and shall report all such visits, in their convention reports. Failure to furnish contact and small office visit information in the Convention reports, shall result in denial of payment of Convention expenses for Area Directors involved. 
[F] The Area Directors will submit for publication in the Michigan Messenger two (2) articles per year pertaining to the issues and concerns in the area that they represent.
[G] Area Directors will be compensated at the employee current rate for non-LWOP hours worked outside their tour.  Area Directors must get prior approval from the MPWU President for all non-LWOP hours worked outside their tour.  Area directors must submit name and office worked to the Treasurer at the time of reimbursement.

Section 7.  Craft Directors shall be responsible for organization, grievances, and dealing with the problems of the membership pertaining to their Craft. Craft Directors shall be elected from the Delegates within their Craft in accordance with Article 7, Section 6 above. Craft Directors shall be encouraged to work with all Area Directors; Craft Directors shall assist the President in developing, organizing, and administering the legislative program of the Michigan Postal Workers Union, AFL-CIO. Craft Directors shall be compensated for lost time and expenses while representing and organizing members at large.  Any lost time in excess of three (3) days per month must be authorized in advance by the President of the MPWU. 

Each Craft Director will be authorized to the biennial MPWU Educational Assembly with necessary expenses and lost time.

Section 8.  Human Relations/Injury Compensation Director: The State Director of Human Relations/Injury Compensation shall work closely with the National APWU Human Relations Department. The Human Relations/Injury Compensation Director shall be compensation for lost time and expenses while representing, and organizing members at large. Any lost time in excess of three (3) days per month must be authorized in advance by the President of the MPWU. 
The salary of the Human Relations/Injury Compensation Director shall be $1,000.00 (One Thousand Dollars) annually.

Section 9.  Legislative Director: The Legislative Director shall keep the membership informed as to the legislation that will affect Postal Workers job security, wages, and retirement. He/she will also report this information to the MPWU membership six (6) times a year, unless relieved by the President, by submitting an article to the Editor of the Michigan Messenger.  The Legislative Director shall be compensated for lost time and expenses while performing legislative duties as a liaison/representative for the MPWU. Any lost time in excess of three (3) days per month must be authorized in advance by the President of the MPWU.

The salary of the Legislative Director shall be $800.00 (Eight Hundred Dollars) annually.

Section 10.  Veterans Director: The Veterans Director must be or have been a member of a branch of the United States Military or their respective Reserves. He/she will work in tandem with the MPWU Education Director to create, develop, and present suitable training and materials to help Union members and their families obtain access to all benefit programs for Veterans. He/she shall be compensated for lost time and expenses while representing members in accordance with veteran issues. Any lost time in excess of three (3) days per month must be authorized in advance by the President of the MPWU.
Section 11.  All Officers of the MPWU, AFL-CIO will give a written report of their activities, to be printed and distributed to all delegates to the State Convention. All reports will be included in the Convention Officers Reports to the Convention Delegates, at the time of registration. These reports are to be given to the Executive Secretary thirty (30) days prior to the opening day of the Convention. Failure to comply with this provision will result in the Officer not having his/her Convention expenses paid.  Written notices will be sent by the Executive Secretary, reminding all Officers of their Constitutional Convention requirement provisions.
Section 12.  All Officers shall turn over all records, supplies, and equipment to his/her successor within twenty (20) days of the certification of the election results.

Section 13.  The Michigan Postal Workers Union, AFL-CIO shall establish a Human Relations Committee, consisting of the Human Relations Director and two (2) Area Directors as appointed by the Michigan Postal Workers Union, AFL-CIO President. This Committee shall coordinate resources available in their various areas and act as clearinghouse for this information. The Human Relations Committee shall meet not more than twice a year, to consolidate their information, report on the resources they have discovered and announce a Human Relations Program for the Michigan Postal Workers Union, AFL-CIO. These reports shall be published in the MPWU State Paper.
Section 14.  [A] The MPWU State Retiree Chapter, a subordinate body to the Michigan Postal Workers Union, AFL-CIO, shall serve as a continuing link to the active State Union and Labor movement for APWU/MPWU retirees to provide retired members the opportunity to participate in social, legislative, political, and educational activities, to serve the needs of retired members and their survivors, and to support and direct the efforts and organizing of Michigan APWU Local Retiree Chapters.

[B] The Michigan Postal Workers Union, AFL-CIO, shall support and assist the MPWU State Retiree Chapter in carrying out its objectives to provide retired members a strong, continuing voice in this Union and Labor movement, subject to the requirement of the MPWU Constitution and By-Laws.         
Section 15.  Auxiliary.  The Auxiliary Chapter, a subordinate body to the Michigan Postal Workers Union, AFL-CIO, shall serve as a continuing link to the active State Union and Labor movement for APWU/MPWU families to provide family members the opportunity to participate in social, legislative, political, and educational activities to serve the needs of all active and retired members.  The MPWU shall include information on its website and in the Michigan Messenger on a yearly basis to remind members and their family to join the Auxiliary.

Section 16.  All officers, Area Directors, Committee Appointees or any other member receiving advances from the MPWU, shall be responsible for receipting all expenses on advances within each quarter or it shall be considered income and will be taxed accordingly.
Section 17.  No state officer or state representative may enter a local installation, local labor management meeting, or any other local issue without first getting approval from the said local president.

ARTICLE 12 - FISCAL YEAR

The fiscal year of this Union shall begin on January 1 and shall end on December 31 of each year.
ARTICLE 13 - REVENUES

Section 1.  The revenues of this Union shall be derived as follows: All Locals and Area Locals $1.00 per member, per month, with no per capita cap. Locals or Area Locals choosing to remit per capita tax on less than their full membership may do so by advising the MPWU, Secretary-Treasurer, in writing, the number of members they will be paying on, and their proportionate representation will be reflected by the amount of per capita taxes per Article 9, Section 1.

Section 2.  Each Local belonging to the MPWU shall receive one copy per member of the Michigan Messenger, providing that the Local pays on full membership and furnishes an updated mailing list of their membership to the MPWU State Editor, or to the local dependent upon the number of paid members from their respective locals.

Section 3.  Per Capita tax shall be paid to the Michigan State AFL-CIO on a formula to be determined by the MPWU Executive Board.

Section 4.  Locals shall make per capita tax payments on a monthly basis and shall notify the Secretary-Treasurer, as monthly payments are made, the names, addresses, and crafts of new members, as well as those who have became delinquent, resigning from the service, or have been dropped from the rolls for any reason.

Section 5.  The Executive Board may access in a current fiscal year, assessments not to exceed 10% (Ten Percent) of the previous year’s per capita tax collected as reported in the Secretary-Treasurer’s Convention Report. All assessments must be levied on a per month per member basis. No assessments may be levied prior to ninety (90) days after the start of the fiscal year. Any assessment levied by the MPWU Executive Board must be approved by 75% of the total membership of the Executive Board.

Section 6.  The Michigan Postal Workers Union, AFL-CIO can, in cases of absolute emergency, borrow temporary funds, to operate this Union. In no case, shall funds be borrowed except by a two-thirds (2/3) vote of the Executive Board on a written ballot, or a roll-call vote, which shall show the need for the loan. Such ballots to become a part of the report of Officers, at the following Convention.                                                                    

Section 7.  Any Local affiliated with the Michigan Postal Workers Union, AFL-CIO which fails to pay per capita tax on any assessments on or before the last day of the current month, within ninety (90) days, shall be declared suspended.  The Executive Board may extend for a period not to exceed ninety (90) days, this limitation of assessments only. The same is applicable to the Members-at-Large.

ARTICLE 14 - PROHIBITED

No criticism, reflections, arguments, or debates touching on any members’ race, color, creed, craft, sex, sexual orientation, national origin, handicap, political affiliation, or age, or religion, shall be permitted at any State Meeting, of this Union, nor published in the Michigan Messenger.
ARTICLE 15 - DELEGATES TO CONVENTIONS

Section 1.  The President of the Michigan Postal Workers Union, AFL-CIO, by virtue of his/her office, shall be one delegate to the National Convention of the American Postal Workers Union, AFL-CIO, and to the Michigan State AFL-CIO Convention.

Section 2.  The Legislative Director of the MPWU by virtue of his or her office shall be one delegate to the Michigan State AFL-CIO Convention.

ARTICLE 16 - REFERRENDUM

Section 1.  Any local of this Union, in good standing, desiring an expression of the entire membership upon any questions, resolution or amendment, which may have been passed or rejected by a Convention of this Union, may invoke the referendum by circulating a referendum petition, and obtaining the endorsement of a majority of the membership, ten (10) other Locals representing five (5) percent of the total State Union membership. Such a majority to be obtained by referendum vote or written petition signed by a majority of ten (10) other Locals.

Section 2.  The petition, after certification by the Executive Board, shall be submitted to the entire membership within forty-five (45) days.

ARTICLE 17 - RECALLS

If any officer is subject to disciplinary action, it will be in accordance with Article 15 of the APWU National Constitution.

ARTICLE 18 - AMENDMENTS

Section 1.  This Constitution shall not be amended except by two- thirds (2/3) vote, of delegates present and voting at any State Constitutional Convention or by a referendum vote of the whole membership.

Section 2.  Proposed amendments must be submitted, in writing, signed by the President and Secretary of the Local submitting same, and/or by any delegate in attendance at the Convention.

Section 3.  All amendments or additions to this Constitution and By-Laws, shall take immediate effect upon passage by the Convention, unless otherwise stated in the resolution or the motion.
Section 3.  Any resolution passed at the MPWU convention that is forwarded to the APWU national convention as an MPWU resolution whether to the APWU Constitution or otherwise cannot be withdrawn for consideration at the APWU national convention except by a majority vote of all those delegates in attendance from the state of Michigan at that convention. The MPWU President will be responsible for taking that vote.
BY-LAWS

ARTICLE 1 - ORDER OF BUSINESS

1. Pledge of Allegiance

2. Roll Call of Officers

3. Reading of minutes

4. Reports of Officers

5. Appointment of Committees

6. Reports of Committees

7. Unfinished Business

8. New Business

9. Election of Officers

10. Naming of place of next Convention  

ARTICLE 2 - QUORUM

Fifty, (50) delegates shall constitute a quorum, but less than that number may adjourn to meet at a future specified time.
ARTICLE 3 - RULES OF ORDER

In the absence of other authority, Robert’s Rules of Order shall govern the deliberations of this Union.

ARTICLE 4 - AMENDMENTS

These By-Laws may be amended by a majority vote of the Delegates present at any Convention.

ARTICLE 5 - CONVENTION RULES

1. If a Delegate, while speaking, is called to order, he/she shall at the request of the chair, take his/her seat until the question or order is decided.
2. If two or more Delegates rise to speak, at the same time, the chair shall decide who is entitled to the floor.
3. No Delegate shall interrupt another in remarks except to call a point of order, or request information                  
4. A Delegate shall not speak more than twice upon the same question unless by a vote of 2/3 majority of the Convention body he shall again be granted the privilege of the floor.    
5. Speeches shall be limited to three (3) minutes unless otherwise ordered by a 2/3 vote of the Convention body.
6. A motion from the floor shall not be open for discussion until it has been seconded and stated by the chair.
7. When the question is pending on the floor of the Convention, no motion shall be in order except to table, refer to the previous question, to postpone to a certain time, to divide or amend, which motion shall have precedence in order stated.
8. A motion to table shall not be debated.
9. Debate on a question of appeal from the decision of the chair shall be limited to the appellant and the chair.
10. A motion to reconsider shall not be entertained unless made by a Delegate who voted in the majority. It shall require a majority vote to reconsider.
11. Reports of Committees shall be subject to amendments and substitutions, from the floor of the Convention.
12. It shall require at least one (1) delegate from five (5) Locals to move the previous question.

13. All resolutions shall be submitted in triplicate. Resolutions shall bear the signature of the introducer.  If submitted by a Local, the resolution shall be signed by the President and Secretary and include the name of the Local.
14. No resolution shall be received after close of business on Friday, unless otherwise ordered by a 2/3 vote of the Convention.
15. No motion or resolution shall be voted on until the maker or introducer has had the opportunity to speak upon it, if he/she so desires.
16. A motion for a roll call vote must be supported by at least a total of ten (10) Delegates from five (5) Locals. When a roll call is called for, there will be no adjournment until it is completed.

17. The President shall appoint all Committees and notice shall be posted not later than 8:00 a.m. of the first day of the Convention. The president will appoint the Chairperson. The Committees shall be prepared to make reports to the Convention as soon as possible, but no later than the beginning of the second day, extension of time will be at the option of the President. All Committees shall meet no later than at the close of business on Thursday with their respective Chairperson.
18. The Parliamentarian shall be appointed by the chair as the first order of business, at the opening of the first business session.
19. The recommendation of the Committee shall in itself be a proper motion and require no second from the floor.  The Committee Chairman shall report the committee’s recommendation of concurrence and/or non-concurrence (and state the reason for non-concurrence).  If there is no additional motion to the resolution as presented, the delegates shall vote on only the resolution as presented.
20. Nominating speeches shall be limited to three (3) minutes and only one (1) second will be required. 

21. All Candidates names for State Office, including incumbent candidates, shall appear on the ballot in the order by which they are drawn by the Election Committee.

22. The Election Committee shall determine the validity of all ballots.
23. The Election Committee shall be allowed to release election results to the news media in time to meet their deadline. The Election Committee report shall be the last order of business prior to adjournment Saturday afternoon.
24. All guests shall be seated in the guest’s area, except during elections, when only delegates shall be allowed on the floor.
25. Delegates, upon being recognized, shall identify themselves as to name and Local.
26. Adoption of these rules shall not prevent the adoption of additional rules necessary during the course of the Convention.
27. The Chairperson must rotate the microphones first #1, and then #2, and additional microphones as provided in numerical order.
POLICIES OF THE MICHIGAN POSTAL WORKERS UNION

Anti-Discrimination and Anti-Harassment Policy and Complaint Procedure
Policy Statement

The Michigan Postal Workers Union is committed to providing all its employees and members with an environment/workplace free from discrimination and harassment.  The Michigan Postal Workers Union does not discriminate against or allow harassment of any employee or member because of the employee’s race, ethnicity, religion, color, sex, age, national origin, sexual orientation, disability, gender identity or expression, ancestry, pregnancy, or any other basis prohibited by law, or based on the member/employee’s protected activity under the antidiscrimination statutes (that is, opposition to prohibited discrimination or participation in the statutory complaint process).

The Michigan Postal Workers Union reaffirms that it will not tolerate discrimination or harassment in any form.  This prohibition covers any discrimination or harassment in the workplace, regardless of whether the discrimination or harassment is committed by a supervisor, officer, co-worker or non-employee, such as a vendor, consultant, employee or officer of an affiliate, or invitee to a Michigan Postal Workers Union sponsored activity, event, or meeting.

Definitions

A. Discrimination - It is discrimination for an employer to base any decision regarding the terms or conditions of employment on an employee’s race, ethnicity, religion, color, sex, age, national origin, sexual orientation, disability, gender identity or expression, ancestry, pregnancy, or any other characteristic protected by law.
B. Harassment - Harassment consists of unwelcome verbal, visual, or physical conduct that is based on another person’s race, ethnicity, religion, color, sex, age, national origin, sexual orientation, disability, gender identity or expression, ancestry, pregnancy, or any other characteristic protected by law.  It may include, but is not limited to, actions such as use of epithets, slurs, negative stereotyping, jokes, or threatening, intimidating or hostile acts that relate to sex, race, ethnicity, age, disability, or other protected categories.  Harassment may also include written or graphic material that denigrates or shows hostility toward an individual or group based on protected characteristics, whether that material is sent by email, placed on walls, bulletin boards, computer screens or other devices, or elsewhere on the premises or circulated in the workplace.

Unwelcome conduct can constitute harassment if:

· It has the purpose or effect of unreasonably interfering with an individual’s work performance;

· Creates an intimidating, hostile, or offensive working environment; or

· Submission to the conduct is made either explicitly or implicitly a term or condition of an individual’s employment.

C. Sexual Harassment - Sexual harassment can involve unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature.  It can involve conduct by a person of either gender toward a person of the same or opposite gender.

The following is only a partial list of sexually harassing conduct:

· Explicit sexual propositions

· Offering employment benefits in exchange for sexual favors

· Making threats or retaliating after a negative response to sexual advances

· Sexual innuendo or sexually suggestive or sexually degrading comments about a person’s body, sex life, sexual prowess, or sexual deficiencies

· Sexually oriented jokes, derogatory comments, epithets, slurs, or catcalls

· Obscene language, letters, notes, or invitations (including by email)

· Physical contact such as touching or impeding movements

· Conduct such as leering or making sexual gestures

· Displaying or distributing pornography or other sexually suggestive objects, pictures, cartoons, or posters (including by email or viewed or shared on a work computer or other device)

· Sexual content in text messages

Unwelcome sexual conduct can constitute harassment if:

· It has the purpose or effect of unreasonably interfering with an individual’s work performance;

· Creates an intimidating, hostile, or offensive working environment;

· Submission to the conduct is made either explicitly or implicitly a term or condition of an individual’s employment; or

· Submission to or rejection of the conduct by an individual is used as the basis for tangible employment actions taken toward her or him.

Complaint and Investigation Procedure
As a means of ensuring a workplace that is free from discrimination and harassment, the Michigan Postal Workers Union has established a formal procedure for the handling of discrimination or harassment complaints.  This procedure is intended to supplement – not to replace or supersede – the other procedures available to employees under any applicable collective bargaining agreement, Title VII of the Civil Rights Act of 1964, the Age Discrimination in Employment Act, the Americans with Disabilities Act, the Genetic Information Nondiscrimination Act, or any other applicable federal, state, or municipal fair employment practices law, or otherwise.

A. General Principles
The Michigan Postal Workers Union strongly encourages you to come forward with a complaint at the earliest possible point.  You should not wait to report harassment until it becomes severe and pervasive.  The Michigan Postal Workers Union is committed to stopping discrimination and harassment even if the conduct has not risen to the level of a violation of law.

If you feel comfortable doing so, you should respond to the discriminatory or harassing conduct in a way that demonstrates that the conduct is unwelcome.  However, you are not required to complain directly to the offending individual.

Efforts will be made to investigate and resolve complaints promptly, thoroughly and impartially, and in as confidential a manner as is possible consistent with proper investigation of the complaint.

If a person is accused of discrimination or harassment, he or she shall not play any role in administering or making decisions under this procedure.

If an individual is determined to have engaged in discrimination or harassment, appropriate corrective action will be taken promptly, and appropriate sanctions will be imposed, up to and including termination.

There will be no retaliation or other adverse action taken against an individual who makes a complaint, reports an incident of apparent discrimination or harassment, or who provides information in the course of the investigation of such a complaint or report.  Any such retaliation can also be the subject of a complaint under this procedure.  If retaliation in fact occurred, prompt and appropriate corrective action will be taken and appropriate sanctions imposed, up to and including termination.

B. Procedure
The procedure for dealing with complaints of discrimination or harassment is as follows:

1. If you believe that you have been the target of discrimination or harassment, the Michigan Postal Workers Union encourages you to report the alleged incident(s) as soon after the incident occurs as possible to an Executive Board member.  If the person accused of discrimination or harassment is an Executive Board member, you may submit your complaint to another officer of the Michigan Postal Workers Union to handle the complaint.
2. You are not required under this procedure to complain directly to the offending individual.

3. It is the responsibility of any officer who receives a complaint to inform the Executive Board of the allegations so that a prompt investigation may be conducted.

4. Complainant shall provide an Executive Board member with a description of the alleged discrimination or harassment in as much detail as possible, including description of what occurred and the dates, times, and places of the incident(s).  Complainant also should provide the names of individuals who he or she believes have information relevant to the investigation.  An Executive Board member may request that this information be provided in writing.

5. Where appropriate and possible, an Executive Board member may attempt to resolve the matter informally.

6. If informal efforts are not appropriate or successful, an Executive Board member will conduct an investigation to determine whether or not discrimination or harassment has occurred.

7. During the course of the investigation, an Executive Board member will inform the individual alleged to have engaged in discrimination or harassment of the complaint, and will give her or him the opportunity to respond to the allegations and to submit the names of individuals who she or he believes have information relevant to the investigation.

8. The investigation may include meeting with the complainant, the accused, and other individuals who may have relevant information.  Relevant documents may also be reviewed.  The investigation will be conducted promptly, thoroughly and impartially, and in as confidential a manner as is possible consistent with proper investigation of the complaint.

9. If necessary, the Michigan Postal Workers Union will take steps to ensure that discrimination or harassment does not occur during the period of investigation.

10. At the conclusion of the investigation, the Executive Board shall make a determination of whether discrimination or harassment occurred.

11. If the investigation establishes that discrimination or harassment has occurred, the Michigan Postal Workers Union will take prompt and appropriate action.  This may include corrective action designed to end and to remedy the discrimination or harassment and to prevent it from reoccurring.  Action may include imposition of discipline on the discriminator/harasser, ranging from reprimand to discharge if that person is an employee.  If the discriminator/ harasser is an employee or officer of an affiliate, the Michigan Postal Workers Union may inform the affiliate, including the affiliate’s international, of the investigation and findings and request further disciplinary actions be taken by those entities.  If the discriminator/ harasser is a delegate to the Michigan Postal Workers Union or otherwise would be subject to disciplinary procedures under the Michigan Postal Workers Union and/or American Postal Workers Union Constitution or Bylaws, those disciplinary procedures may be invoked.  If the discriminator/harasser is an employee of a vendor, consultant, or any other employing entity, the Michigan Postal Workers Union may inform that employing entity of the investigation and findings and request further disciplinary actions be taken by that entity.  Michigan Postal Workers Union will take all possible steps to ensure that the complainant is no longer subject to the discrimination or harassment.

12. The Michigan Postal Workers Union will inform both the complainant and the accused of the outcome of the investigation and in general terms of any measures taken to correct the discrimination or harassment.

13. If the investigation establishes that discrimination or harassment has occurred, an Executive Board member will ensure that the discrimination or harassment has not resumed and that neither the complainant not any other individual has been subjected to any retaliation for having complained of the discrimination or harassment, reported an incident of apparent discrimination or harassment, or provided information during the investigation.

This policy and procedure applies to all employees and members of the Michigan Postal Workers Union.

If you have any questions about this policy and procedure or if you want additional information concerning complaints of discrimination or harassment, the Michigan Postal Workers Union encourages you to contact an Executive Board member.

If you believe you are the target of discrimination or harassment, you also may have a right to file a charge under Title VII of the Civil Rights Act of 1964, the Age Discrimination in Employment Act, the Americans with Disabilities Act, the Genetic Information Nondiscrimination Act, or other applicable federal, state, or municipal fair employment practices law.  There are deadlines for filing charges of discrimination or harassment with the EEOC or state or municipal fair employment practices agencies.  Those deadlines generally run from the last date of discrimination or harassment, not from the date the complaint to the Michigan Postal Workers Union is resolved.  Contact the EEOC or other applicable state or municipal fair employment practices agency if you want more information about filing deadlines.

If you have any questions or issues with the response to your complaint, you may contact the National AFL-CIO Governance Director or staff.  Nothing in this Policy, however, shall create an employment relationship between the AFL-CIO and employees or members of the Michigan Postal Workers Union.
Standing Motions/Policies
	Date of Policy
	Policy

	Accident Benefit Association

	05/04/18
	The MPWU will be a 100% ABA Value Plan membership for its Members at Large.

	
	
	
	
	
	
	
	
	

	Boycott

	05/23/14
	The MPWU will not purchase anything from either Wal-Mart and/or Sam’s Club.

	
	
	
	
	
	
	
	
	

	Budget

	05/20/16
	The Proposed Budget will be included in the Convention and Educational Assembly

	
	book and distributed to the delegates.  This will be inclusive of the proposed budget and itemized budget (out of QuickBooks)

	
	
	
	
	
	
	
	
	

	Executive Board

	03/11/14
	All Executive Board Minutes shall be sent to all Executive Board members by US Mail (whether they were present or not at the board meeting) within seven (7) days

Following the meeting.

	
	
	
	
	
	
	
	
	

	04/25/13
	If anyone is approached by a company to offer a service to our members who wants

	
	a list of and the addresses of affiliated locals, this release must be done by approval

	
	of the Executive Board

	
	
	
	
	
	
	
	
	

	Fiduciary

	06/02/12
	Executive Board officers will now receive MPWU Financial Reports in the same 

	
	manner as Local President (on a quarterly basis, per the constitution).

	
	
	
	
	
	
	
	
	

	09/11/15
	There shall be three signatories to all banking accounts.  Those three shall be the

	
	President, Executive Secretary, and Secretary-Treasurer. 
	
	

	
	
	
	
	
	
	
	
	

	10/30/15
	The three signatories (President, Executive Secretary, and Secretary-Treasurer) 

	
	shall also be issued a Credit Card to use for MPWU Business only.
	

	 
	 
	 
	 
	 
	 
	 
	 
	 

	Hospitality

	05/26/17
	The MPWU continue to negotiate and obtain the room for hospitality for 
	

	
	conferences and conventions, and the MPWU will continue to assume all expenses

	
	and responsibility for the room for this purpose.
	
	
	

	
	
	
	
	
	
	
	
	

	05/26/17
	The MPWU will continue to send out solicitations for hospitality room donations and 

	
	that those donations be sent directly to the host local.  The host local will provide a 

	
	spreadsheet of the income and expenses within 45 days to all the local Presidents 

	
	and the MPWU President 
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Legislative (& COPA)

	05/24/14
	The MPWU will align itself with the Michigan AFL-CIOs recommendations of and

	
	endorse those candidates for all Elected offices in the Local, State and National

	
	races/offices

	
	
	
	
	
	
	
	
	

	06/02/12
	To send all locals a 90-day and a 30-day letter and e-Mail prior to the Convention

	
	and/or Educational Assembly to bring COPA items for raffle.

	 
	 
	 
	 
	 
	 
	 
	 
	 

	Vendors @ Conventions/Conferences/Assembly, etc.

	05/26/17
	The MPWU will no longer allow non-APWU sanctioned vendors at any MPWU 

	
	event (unless approved by the MPWU Executive Board to have a table) with the

	
	exception of the Employee Assistance Program (EAP) in all respective geographical

	
	areas.  Allowed APWU sanctioned vendors shall include, but not limited to the

	
	APWU Health Plan, Voluntary Benefits Association, Accident Benefit Association,

	
	Auxiliary, etc.  


Travel and Expense Policy

as of 11/14/2017

1)   All monies received shall be for union related travel. Any travel not fulfilled shall require reimbursement of unused US Government Services Administration (GSA) per diem, any unfulfilled hotel costs, travel costs and registration fees which shall be returned to the MPWU in full, by Check or USPS Money Order within two (2) weeks of conclusion of said event or resolution of disputed decision. Monies not used and failed to be remitted shall be declared as income. The current GSA per diem rates shall be used to figure the total amount of Per Diem to be paid for the travel-time period.

2)   The President, Executive Secretary, and Secretary-Treasurer will have the authority to purchase and/or hold Airline Tickets, Hotel Reservations, etc. with the MPWU’s credit card, per the MPWU Bank Credit Card Policy.

3)   All registration fees will be included in the total amount allotted to Attendees / Delegates. Registration fees will be paid for authorized Attendees/Delegates to all Constitutional and Educational Conventions, Conferences, Meetings, Seminars, etc. 

4)   Air Travel will be the total cost of Air Travel (coach) including all taxes, seating fees and the first regularly priced bag fee. A second regularly priced bag may be approved for longer events, by approval of the President.  First Class seating will not be used.

5)   Hotels will be the total cost of room and taxes, to include any resort fees and check in fees. All incidental charges will be paid for by the individual. 

6)   Land Travel must be for union related business only and will be determined as follows:

     a)   Mileage will be the current GSA mileage rate at the time of travel. This will be submitted using MapQuest or similar (turn by turn) program.

b) All parking, buses, shuttles, cabs, monorails, etc. must be receipted and submitted upon return of travel for reimbursement. Travel examples: Home-Airport, Airport-Hotel, Hotel-Meeting and to represent the membership in the field.

c) If the individual makes the decision to use land travel instead of air travel, the local will pay them the lesser of the costs. Air vs Mileage

7)     All Lost Time will be submitted biweekly and Expenses will be submitted within sixty (60) days. Failure to comply will make these payments subject to the approval or disapproval of submitted time and expenses by the Executive Board prior to payment (with an explanation by the submitter as to why their submission was not timely)

8)   In the event that Lost Time is paid for any event, Change of Schedules for Personal Convenience, can be utilized, as long as there is no additional financial liability incurred by the Union.
Event Attendance Policy
as of 11/14/2017
The MPWU President Shall authorize, with regards to finances and subject matter, the attendees for each event, where not determined by the MPWU Constitution.
The attendees of the MPWU shall receive an authorization letter, stating what is being remunerated or covered for each event.

It shall be the sole responsibility of attendee(s) to contact the MPWU President, or their designee at least two (2) weeks in advance, of any event, to confirm their attendance to said event, or if they are unable to attend.

It is the responsibility of each attendee that he/she is required to be in attendance for the entirety of any event, which they are being paid, by the MPWU.

The MPWU President shall have the authority, on a case by case basis, to excuse the attendee(s) when necessary.  The MPWU President shall inform the attendee by express mail of the decision to not pay or disallow expenses.  If the attendee wishes to challenge the decision, that dispute shall be made in writing and submitted to the Executive Secretary within fourteen (14) days of receipt.  Any disputed decision shall be brought before the Executive Board within two (2) weeks of disputed decision.
Failure to attend the entirety of an event shall be considered a failure to fulfill the travel authorized (unless excused). Leaving early or coming late shall be considered a failure to fulfill the authorized travel for that day (unless excused). Conditions of unfulfilled travel are covered in the MPWU Travel and Expense Policy.
Bank and Credit Card Policy
as of 11/14/2017

The MPWU President, Executive Secretary and Secretary-Treasurer shall be issued Union credit cards to be used for expenses approved and authorized by the Union only.

There shall not be debit or check cashing cards, as they allow almost unlimited access to the States funds.

The Union credit cards shall not be used for cash advances, ATM withdrawals, cash back at point of purchase, or any other cash withdrawals, unless approved in advance or for approved emergencies.

The Union Credit cards cannot be used for personal purposes.

It shall be the responsibility for all users to submit all receipts and documentation to the Secretary-Treasurer as soon as possible, but no more than two weeks after purchases.

The President, Executive Secretary and Secretary-Treasurer shall have the authority to make Union related travel purchases in accordance with the MPWU Travel and Expense Policy.

For any authorized meal expenses, the officer must submit along with the itemized receipt a written explanation of the specific Union business conducted, and the names and titles of all persons incurring the food and beverage charges.

Any violations of this policy can result in suspension of the card use by the officer and the officer being held liable for any unauthorized purchases made using the card.
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